Controlled Vocabulary 

Validation List 

(with InMagic) 

This tutorial shows how to create a Validation list, or a Controlled Vocabulary. 



1. 
Here is my file open. You cannot see Author and Title at the top which are above 
Publisher. 
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f. 




I AND I I I 


Publisher 


AND | | | 


Series 


AND | | | 


QriginalDate 


AND | | | 


Re (I actio ii Date 


and| 1 | 


WordList 


and| 1 | 


Pages 


and| 1 | 


ISBN-ISSN 


AND | | | 


Re cord ID 


AND | | | 


Record Date 


AND || | 


Subject 


AND | | | 


Classification 


AND | | 







I will click Maintain and drag down to Edit Textbase Structure... and. 

mam - 
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Here is the Edit Textbase Structure box. 



Edit Textbase Structure 



Title 


Text 


T Valid 




Publisher 


Text 


T Valid 


■I 


Series 


Text 


T Valid 


OriginalDate 


Date 


W Valid 




RedactionDate 


Date 


W Valid 




WordList 


Text 


TW Valid 




MovieRelationship 


Text 


Valid 




OtherRelations 


Text 


Valid 


* 



Description: 

Created: 
Modified: 



Export Structure... 



9/25/2009 12:37:37 PM 
10/17/2009 3:01:19 PM 



Default indexing mode: SHARED 
Maximum textbase users: 30 



Help 



Textbase Options 



J 



Stop Words... 



J 



Log File... 



J 



Sort Order... Leading Articles... Maximum Users... 



XML Match Fields... 
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I will scroll down to where you can see the Subject and Classification fields. I can 
click on Edit Fields... or I can double-click Subject. 




ShippingWeight 


Text 


Valid 


A 


Pages 


Number 


W Valid 




ISBN-ISSN 


Text 


T Valid 




WheretoBuy 


Text 


Valid 




LI riqina Attachments 


Text 


Valid 




RecordID 


AutoNumb 


T 


I 


RecordDate 


AutoDate 


T 


4 


Classification 


Text 


TW Valid 


-J 



Description: P 



Export Structure... 



Created: 
Modified: 



9/25/2009 12:37:37 PM 
10/17/2009 3:01:19 PM 



Default indexing mode: SHARED 
Maximum textbase users: 30 



Help 



Textbase Options 



Stop Words... 
Leading Articles... 



Log File... 



XML Match Fields... 
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And here I am at the Edit Fields box with Subject highlighted. Below (left) the 
Type and indexing tab is selected. Below (right) the Validation tab is selected. I 
am going to click on Edit List (below) just to the right of the Use Validation List 
button. 




WheretoBuy 
OriginalAttachments 
RecordID 
RecordDate 



Classification 



Text 
Text 
AutoNumb 
AutoDate 

H33 



Text 



TW Valid 
Change Order: 



Up | Down | 



Type and Indexing | Validation | Text Options j 
Type I nf ormation - 1 ndexing I nf ormation - 



Field Type: |Text 



"3 



\~ Require Strictly Correct Type 
V Allow Trailing Text 



W Term Indexed 
[^ Word Indexed 



•Special Filing Options - 
Ternri Index Options- 



W Word by Word 

•s Ignore Leading Articles 

1^ Numbers File Numerically 



Word Index Uptions 
W Use Stop Word List 



List 



Help | 



Field type Index Valid Subst Filing 



WheretoBuy 

OriginalAttachments 

RecordID 

H ecordD ate 



Classification 

Type and Indexing Validation | Text Options 
E ntry Validation Content Validation - 




W Field Entry Required 

V Unique Entries Only 

V Single Entry Only 



C No Content Validation 

C Use Range and/or Mask 

(* Use Validation List Edit List... | 

c 



■Range and Mask— 
Minimum: |^ 
Maximum: | 
Mask: | 



V User May Override Content Validation 
V 
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Here I am (below) at the "Edit Validation List: Subject" box. As you can see, I 
have already added a list of words and phrases. If you will notice above, the 
Subject field is set for Term indexing and Word indexing. Word indexing allows 
the system to find "Booze Alcohol Liquor" and Term indexing allows the system 
to find any string that matches anything inside the Word. 



You can fill in the Entry line with your words and phrases that you want to go in 
the Subject field's validation list. Click Add each time and OK when you are 
finished. 



Edit Validation List: Subject 



Entry: \\ 



Carcinogenic Cancer 

Classic Old Stories 

Death 

Ethics Morality 

Ethnic Demographics 

Future Interests 

Humor 

Illegal Drugs 

Insanity 

Jury Verdict 

Military 

Pornography 

Spying-undercover 

Suicide 

< ] 
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Merge File into List... Replace List with File... |~" ' 



OK 



Cancel 



Add 



Change 



Delete 



Find 



Clear All 



Print List... 



Help 
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After clicking OK, I go back to the Edit Fields box and I will highlight the 
Classification field. The image on the left (below) shows the Type and Indexing 
tab selected. The image on the right (below) shows the Validation tab selected. I 
will click Edit List... 




-ield Name: Classification 


-ield Name 


Field type Index Valid Subst 


Filing 


Thes 


OriginalAttachments 
RecordID 
RecordDate 
Subject 


Text Valid 
AutoNumb T 
AutoDate T 
Text TW Valid 




A 


Ml II II III 111 ^^^^^H 






«l 




Change Order: 


Up I 


Down| 



Change 



Type and Indexing | Validation | Text Options | 



Type Information 

Field Type: |Q 

I - Require Strictly Correct Type 

\~ Allow Trailing Text 



•Indexing Information 
W Term Indexed 
fy Word Indexed 



-Special Filing Options - 
Term Index Options- 



F Word by Word 

W Ignore Leading Articles 

* Numbers File Numerically 



-Word Index Options 
W Use Stop Word List 



Help 



Field Name: Classification 
Field Name 



Field type Index Valid Subst Filing Thes 



OriginalAttachments 

RecordID 

RecordDate 

Subject 



Text Valid 

AutoNumb T 

AutoDate T 

Text TW Valid 

E3^K 



Change Order: I 



t 



Down 



Change 
Delete I 



Type and Indexing Validation | Text Options | 



Entry Validation 

W Field Entry Required 

V Unique Entries Only 

V Single Entry Only 



• Content Validation 
r No Content Validation 
C Use Range and/or Mask 
C Use Validation List Edit List... | 



■Range am 
Minimum: |^ 
Maximum: | 



r 



V User May Override Content Validation 



Help 



8. 
And here I am at the "Edit Validation List: Classification" box. You can see that I 
have already addes the codes 001 through 015. You can add these to your 
Classification field's validation list. When you are done you can click OK. 



Edit validation List: Classification 



Entry: 



002 


A 


003 




004 




005 




006 




007 




008 




009 
010 


J 


011 




012 




013 




014 




015 


- 
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Merge File into List... Replace List with File... \~ \ 





w\ 


OK 


Cancel 




| Add 


Change 


Delete | 


Find 


Clear All 


Print List... | 


Help 



You might have guessed that I am equating the Subject and Classification fields 
as follows: 



Classification 

001 

002 



Subject 

Humor 

Trial-civil 
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003 
004 
005 
006 
007 
008 
009 
010 
011 
012 
013 
014 
015 
016 
017 
018 



Trial-criminal 

Spying-undercover 

Military 

Death 

Future Interests 

Ethnic Demographics 

Illegal Drugs 

Jury Verdict 

Carcinogenic Cancer 

Insanity 

Classic Old Stories 

Taxation 

Ethics Morality 

Booze Alcohol Liquor 

Suicide 

Pornography 



I will click Finish. 



10. 



Field Name: 
Field Name 



OriginalAttachments 
RecordID 
RecordDate 
Subject 



Field type Index Valid Subst Filing Thes 



Tent 

AutoNumb 
AutoDate 
Tent 



Valid 
T 
T 
TW Valid 



* 



Change Order: 



v 



Type and Indexing Validation | Tent Options | 



■Entry Validation 

W Field Entry Required 

V Unique Entries Only 

V Single Entry Only 



Content Validation 



C No Content Validation 

r Use Range and/or Mask 

P Use Validation List Edit List... 



r Use Th iidation List 



Change 



Help 



11. 



And here I am backing out of it all. 



Edit Text base Structure 



Fields: 



ShippingWeight 

Pages 

ISBN-ISSN 

WheretoBuy 

OriginalAttachments 

RecordID 

RecordDate 

Subject 



Tent 
Number 
Tent 
Tent 

Text 



Valid 
W Valid 
T Valid 

Valid 

Valid 



AutoNumb T 
AutoDate T 
Text TW Valid 



A 



■v| 



Description: | 



Export Structure... 



Created: 
Modified: 



9/25/2009 12:37:37 PM 
10/17/2009 3:01:19 PM 



Default indexing mode: SHARED 
Maximum textbase users: 30 



Help 



Textbase Options- 
Passwords... 



Stop Words... 
Leading Articles... 



Log File... 



XML Match Fields... 
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12. 
I will click OK (left/below), than I see this (right/below). I will click OK. 

■sar 



Edit Textbase Structure 



Fields: 



ShippingWeight 

Pages 

ISBN-ISSN 

WheretoBuy 

OriqinalAttachments 

RecordID 

RecordDate 

Subject 



Text 

Number 

Text 

Text 

Text 

AutoNumb T 

AutoDate T 

Text TW Valid 

■E9H— 




13. 



And here I am back where I started. 
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Author 


* 

1 


AND | | | 


Title 


AND | | | 


Publisher 


AND | | | 


Series 


AND | | | 


OriginalQate 


AND | | | 


RedactionDate 


AND | | | 


WordList 


AND | | | 


Pages 


AND | | | 


ISBN-ISSN 


AND | | | 


RecordID 


AND | | | 




Record Date 




AND | | | 


1 
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14. 
I will click Search and drag down to Find All Records. And on the right you can 
see my Select Search Results Window. It defaults to Edit Window (below). I will 
click OK. 




Select Search Results Window 



Query found 13 records. 



View records in: — 
C Report window 

(* Edit window 

C Display window 

C No window (do not display records] 

V Always use this option without asking 



OK 



Cancel 



Help 



15. 
On the left (below) is what I see. Now I will scroll down so that I can see the 
Classification field (below/right). 
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Author 




|J3rimelow, P. 




Title 




| Alien Nation 




Publisher 




|Harper Perennial 




Series 




|No 




OriginalDate 




1 1996 




RedactionDate 




\l996 




Word List 




immigration, racial, quota, ethinic, policy, citizenship, balance, 
documentary, dilemma, demographics 




MnvieRelatinnsliip 




|No 




Oth ei Relations 




|YouTube 




Color 




|Black 




PioductDimensions 




|8.1 x 5.4x1 inches 




ShippingWeight 




|l0.4 ounces 




Pages 




|0384 




ISBN-ISSN 




|0060976918 




Whereto Buy 




|Some where 




Original Attachments 




|N„n, 




RecordlB 




|4 




RecoidDate 




Validation: required 
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£T 



OriginalDate 



[1996 



RedactionBate 



1 1996 



immigration, racial, quota, ethinic, policy, citizenship, balance, 
do cumentary dilemma, demo graphic s 
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[No" 



OtherRelations 



JYouTube 



JBlack 



ProductBimensions 



|S.l x 5,4x1 inches 



ShippiiHjWeight 



|10.4q- 



Pages 



[0384 



10060976918 



Whereto Buy 



Somewhere 



OriginalAttachments 



^ 



1 10/1 7/2009 11:51:42 



Subject 



■Ethnic Demo graphic s 
■Ethics Morality 



Validation: required 
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16. 
I will put my cursor inside the Subject field (below/right). Then I will hit "F3" 
which can also be found under the Edit tab (below/right). 



Subject 



■Ethnic Demographies! 
■Ethics Morality 



Classification 



■008 
'015 



Validation: required, valid-list 



^| File 
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Undo 
Redo 


Ctrl+Z 
Ctrl+A 




J BE 




Cut 
Copy 
Paste 

Paste Entry 
Copy Special 


Ctrl+X 
Ctrl+C 
Ctrl+V 
Ctrl+Shift+V 

► 




Series 




|No 




Origin 




|l QQ o" 




Goto Box,,, 




Redac 




MsffllBSJiffiBHM ■!■ 




\\996 




Browse Files... 


5hift+F3 Q 




WoidL 




Find... 
Replace... 


Ctrl+F 




immigrs 
do cut- 


;e: 


Movie 


New Entry 
Insert Entry Mark 
Delete Entry 
Select Entry 
Insert 


F7 
Fll 

5hift+F7 
Ctrl+F7 




|No 




OtherF 




|YouTu 




Color 











17. 
And here is the Editing Choices Browser: Subject box. Notice the same list of 
words and phrases that I entered in the Validation list for the Subject field earlier. 



Editing Choices Browser: Subject 



Find: |~ 
Choices List: 



Number of entries pasted: 



Carcinogenic Cancer 

Classic Old Stories 

Death 

Ethics Morality 

Ethnic Demographics 

Future Interests 

Humor 

Illegal Drugs 

Insanity 

Jury Verdict 

Military 



■ >l 



: 

V 


Paste 


Replace 


Properties... 


Search... 


Print List... 


Close 




Help 



List Shows 

t* Validation List f ■. 
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18. 
Now if I want to add "Military" to the Subject field, I can put my cursor in the 
Subject field at the end of the data that is already there (below/left). I will highlight 
Military (below/right), and I will click Paste. I can do the same for Jury Verdict. 



ISBN-ISSN 



WheietoBuy 



Somewhere 



r i () i n a I Atta ch m e nts 



None 



RecordID 



Re cord Date 



10/17/2009 11:51:42 



Subject 



'Ethnic Demographics 
'Ethics Moralityj 



Classification 



Find: |~~ 
Choices List: 



Number of entries pasted: 



Booze Alcohol Liquor 

Carcinogenic Cancer 

Classic Old Stories 

Death 

Ethics Morality 

Ethnic Demographics 

Future Interests 

Humor 

Illegal Drugs 

Insanity 

Jury Verdict 



> 



_ 


Paste 


Replace 


Properties... 


Search... 


Print List... 1 


Close 


Help 



-List Shows — 
(* Validation List 



19. 
You can see that M ilitary and Jury Verdict have been added. 



Subject 



'Ethics Morality 
'Military 
Jury Verdict] 



C I assifi cation 



'008 
'015 



20. 
Now just for fun, hit F7 (also found under the Edit tab) which will get you a new 
entry for the Subject field. Notice (below) a new space if now available. 

Subject 



■Military 
■Jury Verdict 



Classification 



■oos 

■015 



21. 
I will add the word Stupid, which is not in the Validation list. 

Subject 



■Military 
■Jury Verdict 
■Stupid 



Classification 



■OOS 
■015 



Validation: required, valid-list 
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22. 
I will click the Right Arrow (below) to move on to the next record. And 
(below/right) the system asks me if I want to save the changes. I will click Yes. 
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No 



OriginalDate 
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23. 

And here (below) is what I get. It reminds me that Stupid is not found in the 

validation list for the Subject field. I will hit Cancel and go back and delete Stupid 

(below/left). 
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Content Validation Mismatch 





Entry in field 'Subject' not found in 
validation list: Stupid 




I 


Accept 




Accept & Update List 


11 




Browse List 






Cancel 


11 

r 


Help 



Subject 



■Military 
■Jury Verdict] 



a 



Classification 



-008 
■015 



24. 
Now I will click the Right Arrow, and Yes, the system moves me forward to the 
next Record. I can repeat this process. 
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